Accessing 365 from Home

...or anywhere in the World!

You can log in and access various 365 resources such as Email, Office suite, and other apps. Simply go to this
link in your Internet browser:

WWW.OFFICE.COM

=. Microsoft | Office Products v  Resources v Templates  Support My account | Buy Office 365 All Microsoft ~  Signiin \><

Welcome to Office

Your place to create, communicate, collaborate, and get great work done.

Get Office Sign in

When prompted to sign in, enter your Email address which is:

username@kenton.newcastle.sch.uk

For example, if your usename is HM1:

Email: HM1@kenton.newcastle.sch.uk

/\ FORGOT MY PASSWORD /\

Click this link if you have forgotten the password and a member of staff

will contact you.



mailto:username@kenton.newcastle.sch.uk
mailto:HM1@kenton.newcastle.sch.uk
https://forms.office.com/Pages/ResponsePage.aspx?id=pX0Jcsl1XE2dzBedkfqYuqnuF1PZ5xVFr18l0IWCimpUNVJUWEo2UldJWUg0QjYyME01SEREWE9GTi4u
http://www.office.com/

Once entered, click Next

Outlook

Type in Email
=D Microsoft Address

Sign in

to continue to Outlook

HM1@kenton.newcastle.sch.ul

Click Next

On the next page, enter your password and finally Sign in

Type in your

Password

BT Micioft

Enter password

Click Sign in

Click Yes when it asks if you want to stay signed in.



This is the Office 365 Home page. You can see shortcuts to all the apps available. Click Outlook to go to your

Emails.
fertoh(_ e Office 365 O Search
Good evening Install Office
® | o @ ®E $ W & % ¢/ @&
Qutlook OneDrive Word Excel PowerPaint OneMote SharePoint Teams. Cfene Sway
Notepfiok
Admin Whiteboard Calendar Yammer Stream All apps

It will ask you to confirm language and time

zone settings. Please ensure that you E O u t | OO k

correctly set them as per this picture >

Choose your preferred display language and home time zone below

Language

| English (United Kingdom) v

Time zone

| (UTC+00:00) Dublin, Edinburgh, Lishan, Londan ¥

(® Save



